
tUlbfks mIitMg leI cYWkilst
Toolbox meeting checklist

surwiKaf df koeI ivsLf cuxo
Choose a safety topic 
 aijhf ivsLf cuxo jo kfimaF vwloN kIqy jf rhy kMm nfl sMbMD rKdf hovyy.

iqafrI kro
Be prepared
 kMm vfly QF df aijhy KLqiraF leI muafienf kro jo quhfzy ivsLy nfl sMbMD rKdy hox.
 Aus ilKqI sfmwgrI nUM pVHo ijs bfry qusIN gwlbfq krn dI Xojnf bxfeI hY.
 XkInI bxf lvo ik awj dy ivsLy nfl sMbMiDq inXmF, gfeIzlfeInF aqy kMpnI dy asUlF qoN qusIN jfxU ho.
 ies sQfn qy huxy huxy hoey aYksIzYNtF dIaF jF jo “aYksIzYNt huMdy huMdy bc gey”y AuhnF dIaF irportF pVH lvo.

kfimaF nUM mIitMg ivc srgrmI nfl sLfml kro
Get the crew actively involved in the meeting 
 gwl krn leI aslI ijMLdgI ivcoN koeI imsfl cuxo (ijvyN koeI pihlF vfprI gwl).
 kfimaF nUM ivsLy Auqy pRsLn puwCx jF suJf dyx leI kho.
 ijhnF pRsLnF dy qusIN jvfb dy skdy ho dyvo, ijhnF dy nhIN dy skdy AuhnF dy Auqwr lwB ky ilafAux df vfaHdf kro. 
 mIitMg dy aMq Auqy iksy vI surwiKaf dy muwdy Auqy pRsLnF-AuqwrF leI smF rwKo.
 kfimaF nUML mIitMg bfry afpxy ivcfr dyx leI kho.
 BivwK ivc hox vflIaF surwiKaf-mIitMgF dI iqafrI aqy agvfeI leI kfimaF nUM sLfml kro.

pYrvI kro
Follow up 
 kfimaF vwloN pysL kIqIaF isLkfieqF, iPLkr vflIaF gwlF, aqy suJfvF vwl iDafn idE.
 kfimaF nUM ieh dwsx leI vfps irport idE ik Aupr ilKIaF gwlF, sLkfieqF afid bfry kI kIqf jfvygf.
 hr iek tUlbfks mIitMg dI kfrvfeI rIport sFB ky rwKo.

jLfhr kro ik qusIN surwiKaf nUM sMjIdgI nfl lYNdy ho
Show that you take safety seriously

kMm dy vfqfvrx nUM surwiKaq bxfAux leI iek tUlbfks mIitMg nfloN vDyry 
Xqn krny pYNdy hn.
 kMm krn dy surwiKaf vfly amlF nUM AuqsLfh idE.
 dUijaF leI surwiKaf dI Auqwm imsfl kfiem kro.
 kfimaF nUM AuqsLfh idE ik Auh surwiKaf nfl sMbMiDq smwisafvF aqy su-

JfvF leI iksy smyN vI quhfzy kol af skdy hn.  
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